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HACKENSACK PUBLIC SCHOOLS 


OFFICE OF THE SUPERINTENDENT 
BOARD-HAES AGREEMENT 
3G89-1991 


ARTICLE 1 - RECOCiNTTION 

In accordance with the provisions of the New Jersey Employer-EmpiOYBe 
Relations Act (chapter 123 of the Public Laws of 1974) hereinafter 
referred to as the Act, the Hackensack. Board of Education hereinafter 
referred to as the Board, hereby recognizes the Hackensack Association of 
Edacationai Secretaries, hereinafter referred to as the Association, as 
the exclusive representative designated for the purposes of collective 
r.egotiat,ions by a majority of the secretarial and clerical employees 
employed by the Board excluding the Secretary to the Superintendent, and 
Secretary to the Assistant Superintendent/Roard Secretary. 

ARTIC1.E 2 - NEGOTIATIONS PROCEDURE 

A. The Board and the Association shall enter into collective 
negotiations on a successor agreement to this contract in accordance with 
Chapter 123, Public Laws - 1974. 

B. Both parties shall exchange written proposals to this contract at 
the first negotiating meeting. 

C. As soon after January 1st as a tentative budget is available for 
the succeeding school year, The Superintendent shall, upon request, 
conduct a conference with the negotiating coiwii.lttee of the Association for 
the purpose of <iiscussing and making available that budget. 
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MTICL& 3 - CRIEVANCfcS 


A. A grievance shall be defined and subject to iiniitat Lons as 
follows: 

1. A grievance is a complaint by any roember or members of the 
bargaining unit represented by the Association, or by the Association 
itself, that there has been an actual personal less because of an 
interpretation, application, or violation of policies or agreements, or as 
a result of an administrative deci.Kicn affecting them concerning tenas and 
conditions of employment. 

2. The grievance procedure shall, not be applicable to claims, 

a. by non-tenure employees by reason of their not being 

re-omployed. 

b. wherein a method of review is prescribed by law or by 
rule or regulation of the State Commissioner or State Board of Education. 

3. A grievance to be considered under this procedure must be 
initiated, in writing, within fifteen (15) school days of its occurrence 
or within fifteen (15) school days from the time when the grievant would 
reasonably be expected to know of its occurrence. 

B. The following procedures shall govern the processing of all 
grievances: 

1. It is understood that while participating in these procedures 
the grievant shall continue to observe all assignments and applicable 
rules and regulations of the Board. 

2. A grievance may be presented by the grievant or by a 
representative designated by the grievant. The Association may be 
represented at any level of the procedure in order to make known its 
position and the manner in which it believes the grievance should be 
resolved. The Board may designate a representative to participate at any 

level cf the procedure. A minority organization shall neither present nor 
process grievances. 
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3. failure at any level of this procedure to corranurticate a 
written decision within the specified time limits permits the grievani. to 
proceed to the next ievei. Failure at any level of the procedure to 
appeal to the next level within the specified time limits or failure to 
appear at a scheduled hearing without reasonable caasa, expluinod in 
writiry within two (?) days of the scheduled hearing, shall constitute 
acceptance of the decision rendered at i-he previous level. Tiiae limits 
may, however, he extended by muruai agreement. 

4. The following steps shall be followed in processing a 
grievance: 

IN SCHOOL BUILDINGS 
Step 1 - to the Principal 

Step 2 - to the Assistant Superintendent for Business 

Step 3 - to the Superintendent 

Step 4 - to the .Board 

Step .S - to Arbitration 

IH crrHER ADWINISTRATIV^ OFFICES 

Step 1 - to the Iitcnediate Supervisor 

Step 2 - to the Assistant Superintendent for Business 

Step 3 - to the Superintendent 

Step 4 - to the Board 

Step 5 - to Arbitration 

5. All grievances shall be initiated at the first level by 
submitting a written grievance statement to the appropriate 
administrator. The grievance statement shall include the name or names of 
the grievant(s); the nature of the grievance; the date of its occurrence; 
the sections or articles of the agreement or Board policies. If any, 

claimed to have been violated; the manner in which said sections cr 
articles were violated; the nature of the personal loss; and the remedy 
sought. 
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6. The administrator at the first level of appeal shall, upon 
receiving the grievance statement, advise the Association and the 
Superintendent of Lh© grievance and its nature. He shall then hold a 
hearing at a time mutuallv' agreed upon and shall corwnimicate his dcc.ision, 
in writing, to the grievant and to the Association within five (5) school 
days of his having received the written statement. 

7. If the grievant decides to proceed to the second level of 
appeal, viz., the Assistant Superintendent for Business, this must be done 
within five (5) school days of receiving the written decision from the 
first level admipistratar. The grievant may reguest review by the 
Assistant Superintendent for Business by svibraitting to him the grievant 
statement submitted at the prior level and setting forth the reasons for 
dissatisfaction with the decision previously rendered. The Assistant 
Superintendent for Business may hold a hearing at a time mutually agreed 
upon and shall coiiirrunicate a written decision to the grievant and to the 
Association within eight (8) school days of his having received the 
request for review. 

8. If the grievant decides to proceed to the third level of 
appeal, viz., the Superintendent, this must be done within (5) school days 
of receiving the written decision from the second level a^irinistrator. 

The grievant may request review by the Superintendent by submitting to him 
the grievant statement submitted at the prior level and setting forth the 
reasons for dissatisfaction with the decision previously rendered. The 
Superintendent may hold a hearing at a Lime mutually agreed upon and shall 
communicate a written decision to the grievant and to the Association, 
within (3) school days of his having received the request for review. 
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9. If the grievant decides to proceed to the fourth level of 


appeal, viz., the Board, this must be done within (5) school days of 
receiving the written decision from the Superintendent. A request for 
review by the Board, setting forth the reasons for dissatisfaction with 
the Superintendent's decision shall be submitted to the Board, in writing, 
through the Superintendent. The Superintendent shall attach all papers 
and related .materials and forward the request to the Board. The Board 
shall hold a hearing at a time mutaaliy agreed upo.n and within twenty (20) 
school days from the Superintendent's receipt of request for review by the 
Board. The Board shall then communicate its decision, in writing, to the 
grievant and to the Association within ten (10) school days after the 
hearing by the Board. 

10. If the grievant decides to proceed to the fifth level of 
appeal, viz., arbitration, it must be done within five (5) school days of 
receiving the written decision from the Board. The grievant shall notify 
the Board, in writing, through the Superintendent, of the grievant's 
decision to submit the grievance to arbitration and shall request the 
Ritierican Arbitration Aeeociation to submit a roster of persons qualified 
to function as arbitrators and willing to conduct hearings outside of 
school hours. Arbitration shall be conducted pursuant to applicable laws 
and statues and the rules and regulations of the American Arbitration 
Association. 

11, If the grievant and Board are unable to determine a mutually 
satisfactory arbitrator from the submitted list within three (3) days of 
receiving it, an arbitrator, who is willing to conduct hearings outside of 
school hours, shall be appointed by the American Arbitration Association. 
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12. The arbitrator shall be limited to the evidence and 
arguments presented by the grievant, the grievant's representatives, the 
Association, the Asacciation's representatives, the Board, and the Board's 
representatives and shall consider nothing else. The arbitrator shall 
neither add anything to. nor subtract anything from, the Agreement or any 
policy of the Board. 

13. I’he findings and recommendations of the arbitrator shall be 
recomreeridatorY or advisory only, except that they shall be final and 
binding on both parties whe.n contract items are in issue. 

14. Only the Board, its representatives, the Association, its 
representatives, the grievant, and the griavant's representatives shall be 
given copies of the arbitrator’s report of findings and recommendations, 
and it shall be given to each of these. This report shall be submitted by 
the arbitrator within fifteen (15) calendar days of the completion of the 
hearings on the matter. This report s.hall be kept confidential and shall 
not be disclosed or released, directly or indirectly in whole or in part, 
by the Board, the Association, the grievant, or by any of their 
representatives for a period of (15) calendar days after issuance cf the 
report by the arbitrator. 

15. The grievant and the Board, or their representatives shall, 
within fifteen (15) calendar days, notify one another of their acceptance 
or rejection, in whole or in part, of the arbitrator's findings and/or 
cecomraendations. 

16. The fees and expenses of the arbitrator shall be shared 
ecnially; one-half (1/2) being paid by the Board and one-half (1/2 being 
paid by the grievant. Each party shall bear the total of other costs it 
has incurred. 
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ftUTICLF 4 - EMPLOYEE RIGHTS 


A. No employee shall be coerced, discriininated against, or 
reprimanded by virtue of the exercise of their rights granted under the 
law. 

B. Whenever an employee is required to appear before any 
administrator or supervisor. Board or any committee or member thereof, 
concerning a wat.ter which shall result in a wrztt-en report, which shall be 
planed in their personnel file and/or which would adversely affect the 
continuation of that employee in his position, employrnGrt or the salary or 
any irvereraents pertaining thereto, then he shall be given prior written 
notice of the reasons for such meatinq or interview and shall be entitled 
to have a representative of the Association present to advise him during 
such meeting or interview. The annual evaluation conference shall be 
excluded from this provision. 

ARTICLE 5 - ASSOCIATION RIGHTS 

A. Display of Association Material 

The Board shall provide bulletin boards in each building for the 
use of the Association. Location within the schools or Central 
Administration shall be determined by the Principal or Assistant 
Superintendent for Business respectively after receiving recommendations 
from the Association. Any dispute as to the location of bulletin boards 
or materials placed therein shall be referred to the Superintendent. If 
such disputes cannot be resolved at the Superintendent's level they may be 
made the subject of a grievance. 

8. Board Minutes 

Three copies of the official minutes of the Board of Education shall 
be given to the President of the Association as soon as they are 
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C. Meeting of Clerical and Secretarial Personnel 

Secretarial and Clerical personnel shall be granted by the Board, free 
of charge, a place to hold monthly meetings, upon submission of the 
"Application for Use of Public School Facilities" form. The designated 
areas shall he suff Lcient.ly large to accornmodata the membership of the 
requesting body. 

ARTICLE 6 - BOARD RIGHTS 

The Board reserves to itself sole jurisdiction over matters of policy 
and retains the right, subject only to the limitations imposed bv the 
language of this Agreement, in accordance with applicable laws and 
regulations, (a) to direct employees of the school district, (b) to hire, 
promote, transfer, assign, and retain employees in positions in the school 
district, and to suspend, demote, discharge or take other disciplinary 
action against employees, (c) to relieve employees from duty because of 
lack of work or for other reasons, (d) to maintain the efficiency of the 
school district operations entrusted to them, (e) to determine the 
methods, means and personnel by which such operations are to be conducted 
and (f) to take whatever actions may be necessary to carry out the mission 
of the school district. 

ARTICLE 7 - HOURS OF WORK 

The regular work week for secretarial clerical employees shall be 
thirty-five (35) hours exclusive of lunch periods. 

From September 1 to June 30, the work day shall be eight (8) hours 
including a one (1) hour duty free lunch period. 

From July 1 to August 31, the work day shall be seven and one-half (7 
1/2 hours including a one-haif (1/2) hour duty free lunch period. 
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ARTICLE 8 -SECRETARIAL AND CLERICAL STAFF ADVfSORY COUNCIL 


A. TVia Secretarial and Clerical Advisory Council shall be established 
as soon as possible after the etfectii^G date of this agreeinent. It shall 
consist, of tour (4) representatives from Lhe Association and four (4) 
representatives froit Adirinistration. it shall meet at the request of tVie 
Association or the Administration to consider any matter relating to 
Secretarial and Clerical personnel in the school system. 

B. The non-voting chairman of the Council shall be the Superintendent 
or his designee. A representative of the Association may sit in on the 
meetings as an observer. The Council shall have an advisory function 
only. Ail recominendations of the Council shall be submitted in writing to 
the Board. The Council shall establish its own rules for operation. 

C. The Council may consult and meet with any other member or members 
of the staff as may be appropriate to the topic under consideration. 

D. All service by members of Lhe Council shall be voluntary. 

ARTICLE 9 - CALENDAR 

A. Secretarial/Clerical Calendar 

After the Board of Education has adopted the school calendar for the 
ensuing year, Lhe Advisory Council shall meet to consider and recommend to 
the Board a schedule of holidays for Secretarial and Clerical employees. 

B. The schedule of holidays for Secretarial and Clerical personnel, 
after approval by the Board, shall be distributed to all 
secretarial/cLerical employees. 
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C. The schedule of holidays shall provide for no leas than 20 paid 
days off for 12 month employees and no less than 10 paid days off for 10 
month employees. Any balance of days between specified holidays on which 
offices are closed and the 20 or 19 paid days off for 12 month or 10 month 
employees respectively, shall bo taken during periods that school is not 
in session, with the approval of the Jmmodidto Supervisor and the 
Assistant. Superintendent for Business. 

D. In addition to holidays set forth in Paragraph c employees shall 
receive paid holidays on December 24, December 26, December 31, and 
January 2 whether offices are open or closed unless schools are in 
session. In no case will employees receive less chan two (2) days duri.ng 
the Christmas recess. The designated paid holidays during the Christmas 
recess shall be made part of the schedule distributed to eroployees. 

ARTICLE 10 ' SICK LEAVE 

A. Ail ten (10) month employees may be absent twelve (12) days per 
year for personal illness without loss of pay. All (12) month employees 
may be absent thirteen (13) days per year for personal illness without 
loss of pay. All unused days are to be accumulated from year to year. 
Additional sick leave may be granted at the discretion of the Board upon 
the recommendation from the Superintendent. 

B. A physician's certificate shall be submitted in the case of 
personal illness which extends beyond five (5) work days when required by 
the Superintendent. 

C. Absence resulting from a job related injury shall be treated in 
the same jaanner as other absence due to illness. In cases ruled to be 
covered under Workman's Compensation, however, the employee shall have 
restored, upon returning to duty, all accumulated sick leave as of the 
date of injury. 
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Where an employee has filed a Workman's Cort^>enBation claim and Lhe 
Board of I'.ducatlon’s compensation carrier has found the claim to be a 
compensable Injury, the ernployco sliall be entitled to up to one (1.) full 
year of salary without loss in pay due to said injuries. 

ARTICLE 11 - ThiKPORARY LEAVES 

A. One day of leave s.hall be granted each year for personal busines.n, 
household, or family rralters which require absence during schfiol hours. 
When possible, the applicant shall apply for such leave five (5) calendar 
days in advance, except in cases of emergency, the applicant for such 
leave shall not be requ ired to state the reason for taking it other than 
that he is taking it under this section, except in cases of emergency, 
when he shall explain the nature of the emergency. Leave days shall not 
be taken at the beginning or end of a vacation period. Granting of days 
of leave shall be in accordance with the operational needs of the school 
system as defined by the Superintendent. 

B. Unused personal leave days shall be accurnulated to a total of 
three (3) for the purpose stated above. Unused leave days beyond three 
(3) shall be accumulated and added to accumulated sick leave in accordance 
with Paragraph A, .Article iO. 

C. Up to three (3) days leave per school year may be granted with the 
approval of the Superintendent or his designee, for the purpose of 
attending meetings or co.nferences of an educational nature. 

D. In the event of death in the immediate family, five (5) days leave 
exclusive of Sunday and legal holidays as defined In Chapter 65, Laws of 
1977, shall be granted. The immediate family is defined to include the 
employee's spouse, parent, parent-in-law, child, sibling, any other member 


of the immediate household. 



In the cace of death in the immediate family for which absence extends 
beyond the five (5) days allowed with pay, there shall be a deduction of 
one-halt pay. The length of time of one-half deduction shall be upon the 
recommendation of the Superint.endent and approved by tho Board. In the 
event of death of a relative defined as outside of the immediate family, 
one day of leave shall be granted. 

E. Other temporary leaves of absence with pay may be granted for good 
reason by the Board upon the recommendation of the Superintendent. 

ARTICLE 12 - EXTKNDED LEAVES 

A. Military leaves without pay shall be granted to any employee who 
is inducted or enlists following notification of induction, or may be 
granted to any employee who requests leave to enlist in a.ny branch of the 
armed forces of the United States for the period of said induction or 
initial enlistment or to the spouse of any employee who is so inducted to 
join him for a period of special training in preparation for duty overseas 
in combat zones. 

B. The Board shall grant disability leave without pay to any 
Secretarial or Clerical employee upon request subject to the following 
stipulations and limitations; 

1. The leave of absence shall conmence and terminate on the date 
requested by the employee. The leave shall be for a maximum period of two 
(2) years unless extended by the Board. 

2. Any Secretarial or Clerical employee granted such leave 
shall, upon request be restored to a comparable position and at the grade 
level vacated at the commencement of said leave. 
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3. Any Secretarial or Clerical employee granted leave without 
pay according to the provisions of this section may elect to use all or 
any part of accuniaiated sick leave during the period of such absence and 
receive fail pay benefits for the same. 

4 . No Secretarial or Clerical employee shall be required to 
leave work because of disability at any specific time prior to the 
disability nor be prevented from returning to worlc solely on ihe ground 
that there has not been a time lapse of specific duration between 
termination of the disability and the desired date of return. 

5. The Board shall not remove any Secretarial or Clerical 
employee from duties unless the employee cannot produce a certificate from 
the attending physician that the employee is rredically able to continue 
employment. 

6. The Board shall not be obliged to grant or extend a leave of 
absence of any non-tenured employee beyond the end of the contract school 
year in which the leave is obtained. 

C. Any employee who does not elect to take a maternity leave may 
continue to perforin her duties according to sections (B.3) and {B.4) 
above. The period of such absence will be deemed the same as for any 
other physical disability and she will be entitled to her annual and 
accumulated sick leave with pay during the period of her absence. 

D. Any employee adopting a child shall receive similar leave which 
shall commence upon her receiving de facto custody of said child or 
earlier if necessary to fulfill the requirements for adoption. 

E. A leave of absence without pay of up to one (1) year may be 
granted for the purpose of caring for a sick member of the employee's 
immediate family. Additional leave may be granted at the discretion of 
the Board. 
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F. '!'he Board may grant a i«:avc of abssnce without pay to any employee 
to coropaLgn for a candidate for pobitc office other than himself or to 
campaign for or serve in public office. 

G. Other Leaves of absence without pay may be granted by the Board 
for* good reason. 

ARTICLE U - Ty«MINAl. LEAVK 

lermirai leove compensation shall bo provided for retiruiq Secretarial 
or Clerical employees who have served in the district utilizing the 
following formula: 

Employees shall receive $35.00 for each day beyond twenty (20) of 
unused accumulated sick leave for school year 1989-90 and $37.00 for each 
day beyond twenty (20) of unused accumulated sick leave for school year 
1990-91. 

ARTICLE 14 - INSURANCE 

The Board shall pay the full cost of health insurance premiimia for 
individual employees and their dependents' coverage under the New Jersey 
Public and School Employees Health Benefit Plan, and the New Jersey Dental 
.Service Plan beginning in the school year 1977-78. The Board shall 
provide secretaries with the same insurance benefits which it provides tor 
teachers. 

ARTICLB 15 - EMPLOYEE PROMOTIONS 

A. Notices of all vacancies shall be posted for at least ten (10) 
days prior to the final date for the submission of applications. A notice 
of any vacancy to be filled shall be posted in each school with a copy to 
be sent to tne Association. The notice shall include the fi..nal date for 
the submission of applications to the Assistant Superintendent, the date 
on which applicants will be notified as to their acceptance or rejection, 

the qua-lification for the position, the duties, and the rate of 
compensation. 
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In the event that any revision is made in the provisions of the notice of 
promotional vacancy, new notices shall be posted for at least ten (1C) 
days. During this time additional applications shall be accepted. 

B. Notice of vacancies occurring after the close of school in June 
and before the opening of school .in September shall be sent to the homes 
of all employees not on duty in the job category for which the opening 
exists. 

C. All appliconts will be notified in writing within five (S) days of 
selection of successful applicant. 

ARTICLE 16 - METHOD OF SALARY PAYMENT 

A. Salary checks of employees shall be distributed semi-monthly on an 
optional ten or twelve month basis and shall be issued o.i the fifteenth 
and last working day of each month. Annually, not later than September 1, 
ten month employees shall have the opportunity to select for the ensuing 
year either the ten or twelve month plan. 

B. All employees selecting the twelve month pay plan shall have the 
option of coiler.ting the salary accumulated for July and August together 
with the June 30 salary payment. To exercise this option the en^loyee 
must notify the payroll office not later than June 1. 

C. upon application by an employee, provisions will be made for 
Central Bergen Federal Credit Union Savings and Loan through payroll 
deductions. 

ARTICLE 17 - VACATIONS 

A. Twelve month Secretarial and Clerical employees shall be entitled 
to the following paid vacation time. 

1. After one year - 10 days 

2. After five years - 15 days 

3. After twelve years - 20 days 
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B. Ten monl.l) Secretarial and Clerical employees shall be entitled to 
the following paid vacation time to be scheduled between September 1 and 
June 30. 

1. After one year - 8 days 

2. After five years- 13 day.s 

'3. After tv.'elve years - 17 days 
ARTICLE 18 - TENURE 

Any Secretarial or Clerical employee who is regularly employed on a 
full time basis and has been or shall have been so employed for three (3) 
consecutive years shall hold his employment under tenure. 

ARTICLE 19 - TRAVEL EXPE.NSE ALLOWANCE 

A. All personnel who are required to regularly service two or more 
buildings in the same day, shall receive a travel expense allowance 
according to the following schedule: 


Monthly Payments 
$ 6.00 
$ 11.00 
$16.00 
$ 21.00 
$26.00 


Number of Buildings 

2 

3 

4 

5 

6 

The determination of the number of buildings each employee must 
service regularly will be made by the Assistant Superintendent for 
Business. The maximum payment to an individual will be twenty-six dollars 
($26) monthly except as otherwise stated in the Agreement. 

B. All other travel compensation as authorized by the Superintendent 
or Assistant Superintendent shall be at the rate of twenty ($.20) cents 
per mile. 
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ARTICLE 2Q - PAST PRACTICES 

ALL terms and conditions of cmployroent applicable on the effective 
date of this Agreement, except as otherwise provided for herein shall 
continue. 

ARTICLE 21 - MISCELLANEOUS PROVISIONS 

A. An;^ notice required to be given by the parties pursuant to the 
terns of this agreeiiient shall be in fjriting and addressed as follows; 

1. ;r by the 'issooiaticn, to rhe Superintencierit. of Schools. 

2. If by the Board, to the Association, in care of its 
President. 

B. Any individual contract between the Board and an employee shall be 
subject to and consistent with tlie terms of this Agreement. 

C. If any terms of this Agreement are found to be in violation of any 
law, the remaining terms of the Agreement shall remain in force and 
effect. 

ARTICLE 22 - SALARIES 

A. Salaries shall be paid in accordance with guides set forth in 
Schedule A, appended. 

B. The following classifications shall be utilized for positions 
named. (See Article 26) 

C. Any employee temporarily assigned to a higher grade level position 
shall be paid the higher rate after 10 days in that position. 

ARTICLE 23 - IDNGEVITY 

Upon completion of ten (10) years of regular employment by the Board 
of Education, all Secretarial and Clerical employees shall receive 
Longevity pay of one percent (1%) of the base annual salary for each five 
(S) years of employment. In calculating longevity pay, each group of five 

(5) years of employment will be determined in accordance with Policy No. 
C3050 of the Hackensack Board of Education, Policies, Regulations, and 


By-Laws. 



ARTICLE 24 - PROFESSIONAL ACHIEVEMENT 

Any individual on the Secretarial and Clerical salary guide obtaining 
one of the certificates offered by the National Association of Educational 
Secretaries in the Rrofessionai Standards Prograin or the New Jersey 
Association of Educational Secretaries in the Professional Development 
Program will receive additional compensation annually as follows; 


PSP CERTIFKV^TE AMOUNT 

Basic $300 

Associate Professional $400 

Advanced $500 

Advanced II $550 

Advanced III $600 

The rates for PDF Certificate are as follows; 


PDF CERTIFICATE AMOUNT 

Basic $300 

Associate Professional $500 

Advanced $700 


Any individual having earned the Basic or other certificates in the 
Professional Standards Program through college credits may not transfer 
any of those credits to the Professional Development Program. 

Those individuals who have earned their basic certificate or other 
certificates in the Professional Standards Program by either passing tests 
or obtaining course certificates may qualify for a Professional 
Development Prograin certificate by taking the required college credits and 
receive the appropriate compensation in both areas. Such individuals will 
submit to the Superintendent for Business copies cf the transcripts along 
with evidence of having obtained any of the Certificates no later than 

October 1 in order to achieve credit in that school year. 
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ARTICLK 25 - OVERTIME RATES 


All Secretarial and Clerical employees shall be paid overtime in 
accordance with the following rate schedule: 

weekdays (Monday - Friday) 1 1/2 K base hourly rate after 35 days 
Sat.urdays 1 1/2 x base hourly rate 

Sundays 2 x base hourly rate 

*Holidays 2 112 x base hourly rate 

*aa listed in Holiday Schedule 


All overtime worked shall be voluntary 
ARTICLE 26 - GRADE CLASSIFICATION 
GRADE POSITION 

1 Clerk/Typiat 

M 

II 

it 

II 

rr 

Switchboard/Sub.Placement 


LOCATION 

M.S. and H.S. General Office 
M.S. and H.S. Health Offices 
M.S. and H.S. Guidance 
M.S. and H.S. Library Offices 
H.S. Special Services 
H.S. Attendance Office 
H.S. Director of Athletics 
Office of Special Services 
Administration 


II 


Secretary 

11 

Coord.Fed./State Fund. 
Coord. Basic Skills/Test. 
Coord. Foreign Languages 
Keypunch Operator 


H.S. Guidance Office 

Office of Special Services 

Elementary General Office 

Administration 

Administration 

Administration 

Administration 
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GRADE POSITION 

HI Directcr of Special Services 

lUractor of Adult Education 
Payroll clerk 

IV Asst. SiJpt../Board Secy. 

Asst, to Supt. for Adm. R 
Personnel 

Asst- to Supt. for Currie. 

& Instruction 
Superintendent 
Accounting Asst. 

Payroll Asst. 

Principal 
Purchasing Asst. 

ARTICLE 27 - REPRESENTATION FEE 


LOCATION 
Parker School 
High School 

Administration 
Administ ra Lion 

Adiuinistratioii 

Administration 

Administration 

Administration 

Administration 

KS, MS, All Elementary 

Administration 


1. If a member of the bargaining unit represented by the Association 
does not become a member of the Association during any membership year 
(i.e., from September 1st to the following August 31st), which is covered 
in whole or .in part by this Agreement, that bargaining unit member will be 
required to pay a representation fee to the Association for that 
membership year to offset the costs of services rendered by the 
Association as majority representative. 

2, Prior to the beginning of each membership year, the Association 
will notify the Board, in writing, of the amount of the membership dues, 
initiation fees, and assessments charged by the Association to its own 
members for that membership year. The representation fee to be paid by 
non-members will be equal to the maxiinum allowed by law. 
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3. The Bocird agrees to deduct from the salary of any member of the 
bargaining unit represented by the Association who is not a member of the 
Association for the current membership year the full aniount of the 
representation fee set forth above and promptly to transmit the amount so 
deducted to the Association. The Board agrees to deduct the 
representation fee in equal installments, as nearly as possible, from the 
paychecks of those concerned during the remainder of the membership year 
in question. The deductions for a particular person will begin no longer 
than (30) days after that person fills a bargaining unit position. 

4. Except as otherwise provided in this Article, the mechanics for 
the deduction of representation fees and the transmission of such fees to 
the Association will, as nearly as possible, be the same as those used for 
the deduction and transmission of regular membership dues to the 
Association. 

5. The Association agrees to indemnify and hold the Board harmless 
against any liability for damages and legal fees which may arise by reason 
of any action taken by the Board applying with the provisions of this 
Article. 
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ARTICLE 28 - DURATION OF AGREEMENT 

This Agreenisrit shall be effective for the period July 1, L989 to June 
30, 1991, for all employees represented by the Association unless an 
extension is agreed to in writing by both parties. 

In Witness Whereof the parties hereunto set their hands and seals this 
_day of _ 

For the Hackensack Board of F.ducation For the HAES of Hackensack 


President 


President 


Secretary 


Secretary 
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CLERICAL/SECRETARIAL SALARY GUIDE 1989-90 


STEP 

GRADE 1 

GRADE 2 

GRADE 3 

GRADE 4 

1 

$17,165 

$19,392 

$19,855 

$20,948 

2 

$17,494 

$19,953 

$20,416 

$21,578 

3 

$17,830 

$20,526 

$20,988 

$22,203 

4 

$18,270 

$21,087 

$21,550 

$22,828 

5 

$18,727 

$21,683 

$22,146 

$23,487 

6 

$19,212 

$22,278 

$22,742 

$24,176 

7 

$19,687 

$22,915 

$23,378 

$24,870 

8 

$20,184 

$23,563 

$24,026 

$25,600 

9 

$20,717 

$24,223 

$24,685 

$26,323 

10 

$21,425 

$25,097 

$25,563 

$27,289 

11 

$22,037 

$25,907 

$26,374 

$28,186 

102% $22,477 

$26,425 

$26,901 

$28,749 

103% $22,698 

$26,684 

$27,165 

$29,031 

104% $22,918 

$26,943 

$27,429 

$29,313 

105% $23,138 

$27,202 

$27,692 

$29,595 

106% $23,359 

$27,461 

$27,956 

$29,877 


CLERICAL/SECRETARIAL SALARY GUIDE 1990-91 


STEP 

GRADE 1 

GRADE 2 

GRADE 3 

GRADE 4 

1 

$18,581 

$20,992 

$21,493 

$22,676 

2 

$18,937 

$21,599 

$22,100 

$23,358 

3 

$19,300 

$22,219 

$22,720 

$24,035 

4 

$19,777 

$22,827 

$23,328 

$24,711 

5 

$20,271 

$23,472 

$23,973 

$25,425 

6 

$20,797 

$24,116 

$24,618 

$26,171 

7 

$21,311 

$24,805 

$25,307 

$26,922 

8 

$21,849 

$25,507 

$26,008 

$27,712 

9 

$22,426 

$26,221 

$26,722 

$28,495 

10 

$23,193 

$27,167 

$27,672 

$29,540 

11 

$23,855 

$28,044 

$28,549 

$30,511 

102% 

$24,332 

$28,605 

$29,120 

$31,121 

103% 

$24,570 

$28,885 

$29,406 

$31,426 

104% 

$24,809 

$29,166 

$29,691 

$31,731 

105% 

$25,047 

$29,446 

$29,977 

$32,037 

106% 

$25,286 

$29,727 

$30,262 

$32,342 



